SYLLABUS & SCHEME FOR B Com.(Computer Application) Xo| (-2 i

‘ From JULY-2011

CLASS - | B. Com (Comp. Appl.) CCE MiIN. TERM END | MIN. TOTAL | MIN.
P 7 ‘ MARKS EXAM - MARKS MARKS
! ' 0% 70% 100%
SEMEST '
ER

CA-11 - 70 24 70 24
FIRST PC SOFTWARES
SEM. CAP-11

PRACTICAL ON Windows, Word and 30 10 — -— 30 10

PowerPaint

CA-12 :

INTRODUCTION TO INFORMATION - —_ 70 24 70 24

TECHNOLOGY

CAP-12

PRACTICAL ON Excel and Internet 30 10 —_ - 30 10

PS:- CCE -— CONTINUOUS COMPREHENSIVE EVALUATION, INDIVIDUAL PASSING REQUIRED FOR THEORY
AND .
PRACTICAL SUBJECT.

Detailed Syllabus

of

B .Com. (Computer Application)

Semester 1°° and 2™
Session - July, 2011




B.Com I sem

Pc software Qo\\\2
i ——
Effective from July-2011 —_—
Unit - I ;
Define Computer, Evolution of the Computer, importance of computers, van
Newman model of computer , Block diagram of .computer, generation of

computer, Evolution of an operating system, Define Operating system,
objectives and functions of an operating system , the operating system as a
resource manager, types of an operating system. Differentiate Dos, windows
and Linux/Unix, Internal and External DOS commands, file structure of DOS.

UNIT -II

Introduction to Windows-XP : Windows XP features, windows Desktop Setting,
managing windows explorer, Windows-XP: Using Taskbar, Start Menu options,
My Computer, Recycle Bin, My Network Place, My Documents. creating user
Accounts in win-XP, Windows Accessories: = Calculator, Note Pad, Word Pad,
Paint, Entertainment, Address Book.

Unit - III . : # .

Control Panel: Installation of Software ,Addition of new hardware,
installation of modem, Sound card, Printers and Scanner, Date and time,
taskbar and start menu, Windows Explorer: Cre€ating a new folders and other
explore facilities, changing the IlIook and feel of windows (desktop,
wallpaper, screen saver etc.).
Unit - IV : ¥ : .
MS-WORD: Define word processor ,types of word processor,creating document
in MS word, formatting features of MS-word, word standard toolbar ,text
formatting, header and footer, auto text,document security features,table
handling features, insertion . of files and pictures ,mail merge and macros.
Unit - V ) ) % )

Presentation using MS-PowerPoint: Presentations, Creating, Manipulating &
Enhancing Slides, Organizational Charts, Excel Charts, Word Art, Layering
art Objects, Animations and Sounds, Inserting Animated  Pictures or
Accessing through Object, Inserting Recorded Sound Effect or In-Built Sound
Effect.

Books:
1. Microsoft windows XP STEP BY STEP - PHI
2. operating system - William stallings - pearson education
3.. Ilnix operating System - sumitabha das - Tata McGraw hill
4. Introduction to computers - Norton - McGraw Hill
5. Microsoft office : Ron Mansdield - BPB publication
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B.Com II Sem.
Introduction te Information Technology ghgllﬁ\:L_
Effective from July-2011 P —

Unit - I .
Define Information Technology, Differentiate computer science and T,
Define Information System, Define Data and Information.

Algorithm for problem solving: An Introduction, Properties of an algorithm,
Classification, Algorithm logic. Types of programming languages, Assembler,
compiler, Interpreter, Linker, Loader.

Unit - II

Define Information system, Basic concept of information system, Component
of information system, organization structure and IT support, different
organizational levels managing IT in organization, Software and its Need,
Types of Software - System software, Application software, System Software
- Operating System, Utility Program,

Flow Charts - Symbols, Rules for making Flow chart, Programmlng languages,
Assemblers, Compilers and Interpreter, Computer Applications in Business.

Unit - III

MS-Excel: worksheet basics, creating worksheet, entering data into
worksheet, heading information, data, text, dates, alphanumeric, values.
saving and quitting worksheet, opening and moving in an worksheet, toolbar
and menus, working with formulas and cell referencing, Autosum, Absolute
and relative addressing, working with graph, functions, pivot table, data
sort ,data filter. :
Unit - IV .

Define Internet, internet Browsers, introduction to ISPs, Domain- naming
system, WWW, URL, working with FTP, introduction té firewalls, popup
blockers, wvirus and Antivirus programs, Email Basics - working principle of
email system, types of email, mailbox and addresses, carbon copies, SMTP,
POP3. g : . X

Unit - V :

Introduction to E-Commerce, types of e-commerce, e-commerce, e-commerce
application, Electronics Payment System, technologically infrastructure of
E-Commerce, trends to E-Commerce,. strategy for succe531ve E-Commerce
Computer Waste and Mistakes, computer crimes. :

Reference Books :-
1. Fundamentals of information technology - Alexis leon - Leon Techword
“and vikash publishing house.
2. Introduction to Information Technology -. Turban, Rainer, Potter = -
Wiley India Edition. '
. computer networks and Internets - Comer - Pearson Education Asia
Principal of Information System: Ralph Stair (Thomson coutse technology).
5. Microsoft office - Ron Mansfield, BPB Publication. -~
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B.0om I YEad, o= 3. ~
VOCATIONAL SUBJECT

OFFICE MANAGEMENT AND SECRETARIAL PRACTICE

Sem L

UNIT

PAPER B~ Office Practice and Communication

I

——

Defifnition of Computer, Characteristics , Application of
Computer, Types of Computer, Generation of Computer, Types
of Memory (primary and secondary memory with types =nd

differences)

UNIT II

o}

Introduction to Software, Definition types like system
software, applications software. Infiroduction to window
operating system and its component- desktop. Introduction

to Internet uses emsil-id(creation on v=ricus sites fezturass)

UNI¥ ITT

Word Procé@ssor, Introduction of different menus. Mail Merge,
Table, Fommatting features, Introduction to Aifferent Official
and Business letter with Typing. '

UNIT IV

UNIT V

Introduction of Page set up, Introduction to MS EXGEL.
(Wo rkbook, Worksheet and Tzble handling =2nd Chart features
of MS. Excel. T ' '

PRINTERS: - Types of Printers, Instatlation, Changing ribbob .
and Cartridge. i.
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B.Com., ( Ist Year ) GD
COATIONAL 3UBECT :ggzl&:ﬂﬁ}i:
office management and secretarial practice
Sem-Ql SUBJECT:~ SHORTH&ND ( ENGLISH ) -
PAPER M - ENGLISH SHORTHAND,

UNIT -I e s
Introduction -Origin of Shorthahd with particular emphasis
on PITMAN Shorthand, definition and importance of steno-
graphy. writing techniques 2nd Material,

UNIT II

CONSONENT S~ Definition, number forms, classes, size, Thinnes,
thickness, directions and joining strokes,

UNIT IIXI

'VOWELS- Definition, number sounds, signs, places, position
of outlines,.intervening vowels. Upward/downward strokes in
stenography. Dipthqngé— names, signs, places, joined diptndongs

and triphones signs ang application.
UNIT IV

Grammalcuqe§ - Definition of grammalouges, an logogram,
list of grammalougés;'punctuationfsigns, Phraseography-
definition of phrase, how a phrase is written,qualities
of good phraseogram, list of samples phrases.

UNIT V
Loops size, .and direction,'Hodks A'definition, varisus types
of hooks and thier application. Circles - size znd direction
application in phraseography, attachment with straight ang

curved strokes, exception to the use of circieés.

SHORTHAND PRaACTICALS.

~1. Repeated practice of grammalogues and phrases,

2. Repeated pracfice on the use of circle,loops and hooks.
3. Transcription from Shorthand into longhand

4. Dictation from unseen passage.

5 Variety of drills- reading shorthand from black-boaz rd,

- . copying shorthand from black-board, 'cold note reading,
‘Delayed® writing, students dictate to the class from
shorthand book, two mintites speeches by students,
reading printed shorthand matter. 6‘“
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VOCATIONAL COURSE
(ADVERTISING, SALES & SALES MANAGEMENT)
B.Com. I Semester 2c))-)2—

ADVERTISEMENT
| M.M.: 100 ~

UNIT-I Meaning, Definition and Concept of Advertisement.
Importance of advertising in Modern Marketing, Role of
advertising in the national economy. Objectives and
functions of advertising.

UNIT-1I Méans_ and types of advertisingl-r Commercial and non-
Commercial adverﬁsing, Primiary demand and selective
demand advertising. Process of scientific advertising.

UNIT-IIT  Classified and display ad\;‘ertisin'g. Codperative advertising.

‘ Setting of advertising objectives. Setting of advertising
budget. Factors affecting advertising expenditure in a
company. » ' |

UNIT-IV ~ Advertising copy - Meaning; Definition and Elements,

: ' - Structure of an adVertiéing. copy, Essential of an Effective
advertising copy, Elementé of Print advertisement (outline),
~ Elements of Broad cost copy, Copy {ur direct mail.

UNIT-V Headlines, Hlustfation, ‘Body-copy, Slogan, Logo, Colours
én_d Presentation, Trade marks and Brand Names, Effective
advertisement test, Advertfsiﬁg Appeal, Consumer

Orientation in Advertising.
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VOCATIONAL COURSE

(ADVERTISING, SALES & SALES MANAGEMENT)
B.Com. Il Semester 2 | )

MARKETING COMMUNICATION
MM — (oo

UNIT-1 Communication - Meaning, Nature and Importance
Communication Process and Elements of Communication
Process. Barriers in Communication
UNIT-II Application of the Communication Process in Marketing,
Strategies and elements of effectives marketing
bonimunication. Feedback, Commuhicatio'r; Models
UNIT-III Marketing Communication mix concept, Factors affecting -
the promotion or Communication Mix, 7' Communication
Mix Determination Procesé. '
UNIT-1V Personal Selling - Meaning, 1mportance and ijes _
' Selling Process | :
Sales Talk Meaning, Techniques
Sales P;;omoti(}n - Meaning and' definition, .objécts,
Importance, Types and Methods.
Public Relation - Meaning, Objects and Importance
UNIT-V Setting up of Target, Policies,‘ Strategies, Integrated

Communicatien in Marketing, Recent Trends in Marketing.

' Nl
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> VOCATIONAL COURSE (Y

e (PRINCIPAL & PRACTICE OF INSURANCE MANAGEMENT) M 1Y)-|q

LIFE INSURANCE  20\\\ 2
<=
- B.Com. I Semester

| UNIT -1
Insurance An Introduction :- Meaning, definition, needs, Characteristics and

functions of Insurance, Limitations.
Imporiance Terminology & Insurer, Insured, Subject matter of Insurance, Under Insurance,
over Insurance, Temporary cover-note, assurance and Insurance, Insurance and gainbling.
Significance of Insurance:Significant from Business, Social, Family., Investment &
NATIONAL Point of view.
, - UNIT- II
- Principle of _Insufance — General Principles and Statutory Principles.
Princi;ple‘of Insurance Contract- Distinction between Insurance contract and general
contract _ '
UNIT- 111

Life Insurance :- Introduction, need, Importance, elements of contract .

Life Insurance Contract:- Meaning, Definition and Characteristics,- Affecting to
Selection of life Insurance risks:

Procedure of Life I'nsura-nc;é - Non-medicail lnsurance', Insurance of womeh Lives.
Important Document In Life Insurance- Proposal forms, Policy, Personal declaration,
Prof of age, claim form, medical examiners report, first, Premium receipt, renewal
receipt. '
Conditions of Life Insurance Policies :- Related to risk, Premium and Continuation
Policy. | '

UNIT-V

Nomination and Assignment of Insurance Policy:- method of nomination, minor
nominee, Meaning, Methed and types of assignment, distinction between
nomination and assignment . Laps policies and renewal of laps policies, premium

payment, Surrender value, renewal, non forfeature option

N
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5 ' (f/Ll) ;
VOCATIONAL COURSE MM-loo
(PRINCIPAL & PRACTICE OF INSURANCE MANAGEMENT)
GENERAL INSURANCE Ro\\\2_

B.Com. II Semester

UNIT -1
- Origin, Development and Scope of General Insurance:- Introduction, Scope,

Classification, 'differenbe between life Insurance and General Insurance
Insurance and risks- Classification of risks, Insurable risks, method of risks handling, Underwriting
and its process. ‘
_ UNIT- II
Insurance Contract — Nature and types, definitions characteristics, essential ele_ments of
contact, difference between Insurance Contract and General contract type of Insurance
Contract. ‘ ; 2
Double Insurance and Res-Insurance:- Meaning and Definitions, Characteristics,
Procedure and Benefits of Double Insurance and Re-Insurance '
, UNIT- III
General Insurance Institutions — General Insurance Corporation- function and objectives
and role Nationasation of GIC, main Prowsnons of General Insurance Business
Nationalization Act. '
Organlzatnon of .GIC and ats subszdlary companles- Characteristics and Internal
Organization. ' ' ' o
: UNIT- IV
Miscellaneous Insurance - Introduction, type, policy of ECGC- export risk Insurance,
" Calculation of premium in export risks. _
Health Insurance — Individual Health Insurance, group health Insurance-procedure and
benefits, procedure of claim | |
‘ UNIT -V
Motor Insurance — type of policy, characteristics, Conditions of pbﬁcy. Insurance
- procedure, legal, provisions of claim, (procedtre and Documentation)
Rural Insurance - Live stock Insurance- Meaning risks, Insurance, procedure, claim

settlement, Crop Insurance-meaning, risks Insurance, Procedure Claim Settlement.

\l\ i o(am
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VOCATIONAL COURSE
B.COM. SEMESTER - I ,
INDIAN TAX SYSTEM AND INCOME TAX LAW

2 O\ -\
. i _ ’ MM : 100
Unit-I General Iniroduction of Indian Tax System: Indian Tax Structure,

Brief, Information & Various Taxes Imposed by the Govt. of India,
State Govt. and Local bodies. Merits and Demerits of Indian Tax
System.
THIS— 1 R PR YOI FT WY URE — IR PR GEARAT ARG AR
uREF | AR FR o B o1 Q|
Unit-11 Introduction of Income Tax: Meaning, Features and Contribution to
public revenue. Important definition-Income, Gross Total Income,
Total - Income, Previous year and Assessment year, Agriculture
income. Exempted income. Determination and Tax Incidence of
Residential status. i
FBIE— 2 AR HT IR — 3red, IR 19 wrer § AR | aRWITY — arr,
frara v &1 RuiRor @ o) afe W wE) ‘ |
Unit-IIT Computation & Taxable income from salary head.
%— 3 o7 e A ¥ A7 am @) o
Unit-IV Computation of Taxable income from 'House property' head.’
_ Computation of Taxable income from "Business or Profession’ head.
P-4 7O GURT MF F B AT Ay A 9 :
MR U 99 e | B 99 ang #Y o
- Unit-V. - Capital Gains: Short term and Long Term, Exemption from capital
‘  gains, Computation of capital gains/ Loss.
, - - Computation of Taxable Income Under the head "Income From Other
= Sources" & - .
TPIE— 5 ot & : ATl v drefarei, golt &I @ 82, B} 91 goft T/
B &Y 7o |
WAL W A Wie @ arara a7 arg e @) ToE
ﬂﬁ—ﬁmﬁmﬁm@mmuﬁvﬁﬁﬁa%mmuw{é
SIYA | At Least 70% of Total Marks Shall be asked in the form numerical
questions in the exam paper. -

1. WWMWWW:QT_WWW#Q@?
Indian Tax System and Income Tax Law :Proﬁ -Shripal Saklecha & Neetu Jain
2. IR U & o $ S Tl A v e
. Income Tax Lag and Accounts : Dr. H.C. Mehrotra and Goyal
3. ER : < Ty wweR)

Income Tax; Dr. Kamlesh Bhandari b 20 - .




VOCATIONAL COURSE ("
B.COM. SEMESTER - II

RO 2,
TAX PROCEDURE AND PRACTICE COURSE _
Paper : M.P. VAT and Central Sales Tax
MM : 100
Unit-I Taxation on sales of goods: Concept of value Added Tax, Features,

Merits-demerits and Imposition of VAT Introduction and main
features of M.P. Value added Tax Important Terms: Goods, Dealers
Sales, turnover.

FHIE— 1 IRl I A W IR egafga FR DT I@URN, Houghga a
fadiwamd, o<y va aiRivYyr $1 fafdi | Feauew qeuafEa e) @1 a9y
Ud g faRivan, g0 =@l - A1d, AanN), fama, $arg emad |

Unit-II Registration under M.P. VAT Compulson for registration, Procedure,
amendment and cancellation of Registration, Tax free Goods. Tax
rates applicable on taxable goods. Computation of Taxable Turnover.

IBIG— 2 HAURY dC & IAqid doligd — Goigd @ Sffvarddn, deiae @ fafy,
m@ﬁ?ﬁm|aﬂ§aﬁw awa‘rmmwm%eaﬁail
PG A P T |

Unit-IIT Calculation of VAT payable on taxable Tumover, Input Tax Rebate, composition
declares. Furnishing of Return, Payments of Tax, Assessment Procedure, VAT

authorities and their power.

THIE— 3 W@mﬁﬂ%ﬂ%aﬁmmaﬂ YT, TF g I PAE D
= AR, A el #1 oA, EF\’EHTTIHW o) fAaRer ufsar, 92
A Hafdd giREr g9 S=a wfeat |

Unit-IV  ~ General Introduction of Central Sales Tax, Declared goods, Inter
State Sales determination, Impact of sales on declaration, Rules
Regardmg From 'C'. Tax Rates of Central Sales Tax and Calculation

'_3&7{?—-4' Wﬁwmﬁmwwwmmﬁmﬁ
i, SRl ® i &1 wE, m?ﬁaﬁu@%mﬁuﬂl
1 famasR B X Td B DY T

Unit-v Computation of Gross Sales, Net Interstate sales and Tazable Turnover under”
Central Sales TFax. Central Procedure Registration Under CST. Furnishing of
Return and Assessment Procedure under CST.

THE— 5 = APy = @ iaifa waa Qpy, gg oxi<ia fma vd sarg
mﬁaﬁmﬁnﬁﬂﬁmiﬁaﬁﬁrmﬁuﬁb‘m B famg e

Hadt faa=eft 3 uwgfa vd v fAeiRor
feooft — olien ge v= 7 F9 @ FW 70 WA IH B TVHTHS UL, Eﬁ‘Tjﬁ‘B g
vd 41 ey ¥ gp o

At Least 70% of Total Marks in the form of numencal question ( ) in the
exam paper. -

aﬁ%ﬁﬁ g —
YR JeaAfad X UG dd Ay & ¢ Wmﬂwwaﬁawﬁml
M.P. Value Added Tax and Central Sales Tax: Shrlpa[ Saklecha & Anit Saklecha
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M.P. Value Added Tax and Central Sales Tax M ]’}0)
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VOCATIONAL COURSE
B.COM. SEMESTER -1 (F.T.) o\ \\ o
BASIC OF FOREIGN TRADE ———-
, ' MM : 100
- Unit-1 Foreign Trade: Meaning, Need, Importance of foreign trade, Theories
of International Trade.
FPIE— 1 Iy @R — aef, AMEEHA, I AR BT 78w, SRY @AUR @
frgia |
Unit-11 Balance of Trade and Balance of Payment, objectives of Trade
Policy. Instru_menfs of Trade Policy- Tariffs, quantitative, restrictions.
FPR— 2 AUR GgAT U@ POH Gged, @NR Y @ vqivd, @R A @
WA — Ugesd, UREmTes, gfide | -
Unit-I1I Exchange_ (jontrél - Objectives, Procedures, Methods, Effect.
Exchange rate adjustments. ‘ '
IPE— 3 fafvam o — sqgvg, ik, A v A == 99reE |
Unit-1V Trade Blocks and Regional Economic Co-operation Costing and
Pricing for export.
THIE— 4 wmwmaﬁ@fﬁmﬂlﬁmﬁtﬁmmw@
- Pl | |
Unit-V Intemation’él Eéonomic institutioh - World Bank, IMF, WTO,
UNCTAD | S

TPIR- 5 ISy e Wend - A ¥, sRRiS e BN, Rwenur
Wi, siFers|

I g —

1. International Economics by P.T. Ells worth

2- International Economics by C.P. Kindel Barger --




VOCATIONAL COURSE ' @
B.COM. SEMESTER-II (F.T.)

Indian Foreign Trade o\ ”\l

Unit-I Analysis of India's foreign Trade Growth trends undell'“ gfan;m;\dajor
Imports and Major Export. Effects of liberalization and privatization
on Indian Foreign Trade

SHIS— 1 w$ﬁé¥ﬁwaﬁmaﬁa%mﬁ ﬁmmmmﬁ?ﬁw
= I vd = i) ard AR aur ), seeRr g
ProffeRer & wara|

Unit-11 India's balance of payment including invisibles, foreign market
selection - Need, process and determinates.

. FhIg— 2 IRA BT I ¥geq Qrgea yaEl wfea) fade aomr & ame -
sTawIEdT, uipar wd Puive a ) o

Unit-111 Product Planning, Sallent features of -India's Export and Import

| Policy. Institutional setup for export promotion.

TPIE— 3 SAOR PrivF, WRa @ Pafeosmm i @ wrm fevan| fafk
¥ae g wRemTa ffor |

Unit-IV Export assistance measures, Free Trade Zoﬂes and 100% Fous.

oIR— 4 fraia werar wwm, ﬂﬂﬁ@méﬁ@moﬁfmﬁﬂfﬁﬁg@@iﬁm

Unitv State Tradlng in Indla sources and analySIS of Foreign Trade
Statistics.

TE- 5 URA A IO AR | R @R R @ Wi v s s |

IFPERT gD — 2 : -

% Annual Reports of the Ministry for Commerce

2- Export Marketing - Acharya Jain

3- International Economic - D.N. Mithani P
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SCHEME FOR B.COM (HONS.)
SESSION 2011-12
SEMESTER - I

Note ; -
1- In each semester the foundation course will be applicable as per M.P. Govt.
Higher Education Dept. Norms.
2- Scheme of examination: External examination 70% marks. Internal 30 % Marks.

3- Separate passing is essential for internal and external examination both.

S.No. ) - : Th.-tln_ternal

Name of Subject ‘ Assessment Minimum
: Maximum Marks Marks
Foundation Group: iR
1 Hindi » ' 7Q+30 36+15
Entrepreneurship DeveIopfnent : 35-#—1 5 | '
2 | Financial Accounting 70430 -24+10
3 [ Business v Regulafory Prame wore | 70+30 24+10
4 | Basic of Foreign Trade - ‘ . 70+30 ; 24+10
5 | Basic of Computer and Accounting S/W 50 17
(Value Addition Course)
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PROPOSED SYLLABUS FOR B.COM. (HONS.) e\ 2

SEMESTER I
SUBJECT:- FINANCIAL ACCOUNTING (=i oraie)

Unit Description- No. of
Lectures
Unit | Introduction to Basic Accounting — Double Entry System, Journal, Subsidiary
Books, Ledger and Trial Balance, ' 04
SR AT B UREd — fg—uffe el @ SR, T, EHd JE, '
QaEe! Ud dqeue | -
Final Accounts with Adjustiment. (@ifoF @RI FARISH Higd |) 11
Unit Il | Concept of Depreciation, Accounting for ,
Depreciation (As per Accounting Standard— 6) Fixed Installment Method, 7 - 07
Diminishing Balance Method, Annuity Method and Depreciation Fund Method - '
g B ) SR, W &N o (o Ae— 6 F IeR) Wil fed uefd,
Hire Purchase System (Except Hire Purchase Trading Account) fovran g
Tl (fhvrar Ha auiRe @rr Blsa) : o
Unit Il | Single Entry System g@ex1 wfafie sormed 09
Sank Reconciliation Statement & ™M fqaR 06
Unit IV | Branch Accounts, IaT @i, 09
Departmental Accountv famig | - - 06
Unit V| Accounting for Admission of Partners. SISiaR @ ¥a¥ W erdie Accounting for |~ 05
Retirement of Partners and Death of Partners. N S 05
UEER @ FgRT vd g W o,
Dissoluation of Partnership Firm (With insolvency). STEierY &1 fages (Raferar 05
wfed) ,
Suggested Readings :

1. Financial Accounting - Gupta R.L. - S. Chand Publication New delhi.

2. Financial Accounting - Shukla .M. - Sahitya Bhawan Publication Agra.
3 Financial Accounting - Dr. Mangal Ramesh - Universal Publication

4. Principal of Accounting - P.C. Tulsiyan
5

Financial Accounting - Dr. P.K. Jain
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SEMING W (Recommended Books) _
. 1. SRS Frafa s — ?ﬁwmaqawmm
2, a:mwiﬁ?ﬁﬁm?a:w Wﬁmﬁaﬁmﬁ

3, mﬁaﬁmm - TS, AT

-

1- Business Regulatory Frarne work — Dr. G.K Varshney
2- Business Regulatory Frame work — O.P. Gupta
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B.Com. Part I (Hons.).-Semester I
Syllabus

~ Business Regulatory Frame Work
Max marks: 70+30 Min. Pass Marks: 24+10

20\1-\2

_Iig]_i_t;LCon&act Act 1872 — Defination Nature of Contract, Offer and Acceptances
Capacity of parties-to contract. Free Consent and Considerations . Expressly void
agreement .
Uni_t-II Breach of Contract, Remedies for breach of contract, Indemnity and Guaranteed
_ co‘ntrac.t.‘Specia_l Contract- Bailment, Pledge, Agency.
Unit- III Indi‘anr Partnership Act 1932 — Concept, Definitions, Features Rights and
Liabilities’ of Partner, Partnerships Deed.

Negotiable instrument act 1881- Definition, Features, Promissory note, Bill of
" Exchange and Chéque, CrossirIg of Chique , Types of Crossing, Dishonom‘ and
Discharge of Negotiable Instruments. -
Unit- IV Consumer -. Protection Act 198.6 — Main Feature, Deﬁnition of Consumer,
Cénsum;r Gﬂe§aﬁcé, Redressél Ma-chinery, District -F men, State C(;nImIssioﬂ , Central
Fb_rum 7
Unit- -V Foreign Excl;ange Management Act 2000 (FEMA) — Objective and Main
Provision- 5 MonopoIistic and Restructive Trade Practices act — Objective and Main

Provisions. Constitution and Power’s of MRTP Commission.
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SUBJECT : BASIC OF FOREIGN TRADE ;. - MAX.MARKS: 100

sHrE—1  faseh =R — e, WWWFQ
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B.COM. HONS. IST SEM.
SUBJECT : BASIC OF FOREIGN TRADE ' ‘ MAX.MARKS: 100
UNIT I
Foreign Trade: Meaning, Definition, Need of Foreign Trade,
Theories of International Trade
Role of Foreign Trade in Economic Growth.
UNIT II o
Instruments of trade policy—Tariffs, quantitative restrictions. IMF &
World Bank, WTO :
Objective of Trade Policy.
With special reference of New Foreign Trade Pollcy
UNIT 11
Balance of Trade & Balance of Payment
Costing and pricing for export.
UNIT IV
Export paymeﬁt terms including letter of credit and their operation.
Pre-shipment & Post-shipment finance.
UNITV

Obtaining ECGC policy and filing claims.
Obtaining export credit from EXIM Bank.

Text Readings:
Export Marketing - Aacharya Jain

International Trade & Export Management - Francis Cherunilam
International Economics - D.M. Mithani
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SCHEME FOR B.COM (HONS.)
- SESSION 2011-12
SEMESTER - H
Note : -
1- In each semester the foundation course will be applicable as per M.P. Govt.
Higher Education Dept. Norms.
2- Scheme of examination: External examination 70% marks. Internal 30 % Marks.

3- Separate passing is essential for internal and external examination both.

S.No. , § Th.+Internal Minimum
Name of Subject. ~ - Assessment Marks
Maximum Marks
Foundation Group: _ -
1 | English Language & Indian Culture 70430 36+15
Entrepreneurship Development . 35+15
2 | Professional Mathematics . 70+30 24+10
3 | Fundamental of Management 70430 - 24+10
4 | Applied Economics ' 70+30 24+10
5 | Communication Lab ' ' 50 17
(Value Addition Course) N | R
'_)\ AN
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Proposed Syllabus for B.Com. (Hons.) II Sem.
Ro\\\2_

Subject : Professional Mathematics _

- Max. Marks : 100
: : (70+30)

Course Objective:

To enhance the knowledge of Commercial and Practical Maths. Also addmg the Vedic (Indian)
Mathematics concepts and logical reasoning. So that the students will be able to solve all numerical

problems very fast and it will be helpful in all competitive exams also.

Unit -1 Simple and Simultaneous Equations, Ratio and Proportion

Unit — IT Percentage, Profit and Loss, Commission and discount

Unit - III | Introduction to Vedic Maths, History, Importance A and_ Scope "Base Method for

Multiplication, Division and Squaring.

Time and Work & Time Distance , 7

Unit -1V | Logical Reasoning — Coding and Decoding, Series completion, Cubes, Verbal
Classification, Ranking Arrangement, Directions, Blood Re]atlonshlp, Sylloglsm
Introduction and uses of Logarithms and Antiloganthms in related problems

Unit—V Simple and Compound Interest, Installment Interest of Banking Sector

Suggested Readings :

S.n. Author Books : Publication
(i) Dr. Ramesh Mangal Business Ma "mnat:cs Universal Publicaiion
(i) | SM.Shukla Business Mathematics Sahitya Bhawan Pub.
(iii) [ R.S. Agrawal Quantitative - Aptitude S. Chand Pub., Delhi
(iv) | Vasudev Sharan Agarwal | Vedic Maths Motilal Banarasidas Pvt Ltd.
(v) | Dhawal Bhatia Vedic Mathematics Jaico Publishing House
(vi) | R.S. Agrawal A Modern Approach S.Chand, Delhi
to Logical Reasoning

Note:




B.Com II Sem. (Honors) o\ A\ '

Fundamentals of Management
Unit — I

Management: - Meaning, Concepts, Nature, Importance process, Functions,

L_gvels, Functional Areas, Managerial Skills.

Unit — I
Development of Management Thought: - Natures, Importance of

Management, Principles, Fayol’s, Principles of Management and Other
Important Principles of Management, Management by Objective,

Management by Exéeption.

Unit — III
Planning, Coordinator, Decision’ Making, Organization, Authority
Delegation & Centralization. Decentralization.

~ Unit—-1V
Direction, Motivation, Leadership, Communication.

Unit -V
Controlling: - Concepts, Process, Importance, Techmques of control,
Limitations,

Suggested Books: - -
(1)  Weihrich and Koontz: - Essentials of management, TATA Mcgraw

Hill, New Delhi

(2) Hampton and Freeman: - Modern Management, Mcgraw Hill, New
York.

(3) Dr. Ramesh Mangal & Agrawal: - Principles of Management,
Universal Publication, Agra

(4) Dr.RL. Nolakha : - Principles of Management, Ramesh Book depot,

Jaipur.
A
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B.Com. Part I (Hons.).-Semester 11
Syllabus

Applied Economics
Max marks: 70+30 - : Min. Pass Marks: 24+10

o\ \2_

Note: The Question Paper will contain questions equally distributed in all units.
Internal choice will be given in all questions.

Unit 1:  Introduction to Economics: Meaning, Definition of Micro& Macro
Economics. Demand Analysis and supply Analysis: Meaning Type and Law of
Demand, Elasticity and Price elasticity of Demand, Income Elasticity of Demand, Law of
Supply, Supply Curve and Price Elasticity of Supply. '

Unit2: Cost And Revenue Analysis: Cost concepts, Elements of cost, Average and
marginal cost curves, Relationship between Average and marginal cost, Concept of
Revenue, Revenue curve and relationship between Average and Marginal Revenue.

" Market Structures: Meaning and Classification of markets, Perfect Competition,
Imperfect Competition; Monopolistic Market, Oligopoly Market, and Duopoly Market.

Unit3:  National Income: Meaning, Definition and importance of National Income,
GNP & NNP, GDP &NDP, Per Capita Income. Theories of Employment: Keynesian
theory of employment, Say’s Law of markers. _

- Unit4: Trade Cycle and Inflation: Trade Cycles- Meaning and definition, phases of
trade cycle. Inflation —Definition, types, causes and effects of Inflation and measures to
control inflation. Concept of Globalization, Liberalization, Privatization and its effects on

Indian Economy.

Unit 5: Banking, Stock market And Insurance: Functions of commercial banks,
Process of Credit Creation, Reserve Bank of India ~Methods of credit control-
Quantitative and Qualitative methods. :
Concept of Shares and Debentures, Concept of SEBI, Meaning, function and importance
of Stock Markets, Primary and Secondary Markets.

Insurance: Types of insurance- Life Insurance and general Insurance.
Reference Books: £

Dr. Abha Mittal, Macro Economics, Taxmann’s Publication.

Dwivedi, DN Managerial Economics, Vikas Publications, New Delhi.
-Dr. S.K.Singh, Dr. J.P. Mishra, Economics, Sahitya Bhawan Publication.
Business Environment, Dr. Ramesh Mangal, Universal Publication.

Mishra and Puri, Indian Economy, Himalaya Publication House, Delhi.

B.B. Tondon, K.K. Tondon- Indian Economy, Tata McGraw Hill Publishing
Company Ltd. P
7. Varian H. (2000), Microeconomics Analysis, W.W. Norton, New York.
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